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Vendor Portal Signup 
1. Navigate to https://vendorportal.minopex.com/#/ 

 

2. Sign in using your personal account or a Microsoft account, if you have already signed up, else select “Sign 
up now” 

 

3. Using personal accounts 
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4. Verify your email address 

 

5. Complete the information requested 
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6. Add MFA (Multi Factor Authentication using the Microsoft Authenticator app) 
a. Click on the Plus button on the top right of the Authenticator app. 
b. Select the account type that you are using. 

 

c. Scan the QR Code 

 

d. Enter the verification code from your Authenticator app. Ensure that the code does not expire by the 
time you submit the form. 
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7. You will then be directed to the landing page of https://vendorportal.minopex.com/#/ 
8. Receive a confirmation of Registration email from the system. The internal team will then assign a role to 

your user so that you may complete your Supplier information. 

 

9. On https://vendorportal.minopex.com/#/ ,when selecting the “three dots” menu, you will initially see that 
your user has not been given a role and can’t access the portal. 
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10. Once a role has been assigned, you can reload the page, or alternatively navigate to the webpage again. You 
will now see that there are no errors on your account. 

 

Registering as a Vendor 
1. Select the menu in the top left corner of the page. You will see that the Vendor Dashboard is now available. 

 

2. Navigate to the Vendor menu and select Vendor Information to start completing the form required for 
registration on the database. 

 

3. Initially you will create a new Vendor record. 

 

4. Complete steps 1 to 4 to complete the registration process. 
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5. For the Application process, to be integrated into the Minopex supplier list, you will receive a separate 
request from the Contracts department. There will then be an additional Step 5 on the Vendor Information 
form for you to complete.  

 

6. Verify all the information in step 1 to 4 and complete step 5 to complete the application process. 

 

 

7. Receive an Email confirmation after Application is completed. 

 


